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[bookmark: instructions]


Instructions
This Monitoring Report must be completed for each monitoring period before verification and issuance of ClimatePal Carbon Units.
The report must show that the project:
· was implemented according to the registered Project Design Document;
· followed the ClimatePal Standard Basic;
· followed the approved methodology;
· monitored GHG reductions or removals;
· monitored the ClimatePal Carbon Principles;
· collected monitoring data and attached it in annexes;
· reported deviations, data gaps, safeguards, stakeholder issues, and corrective actions;
· supports the requested issuance of ClimatePal Carbon Units.

Specific instructions for completing each section of this Monitoring Report template are provided under the relevant section headings. These instructions relate to the rules and requirements set out in the ClimatePal Standard Basic and applicable ClimatePal program documents. The preparer must refer to those documents, together with the approved methodology and registered Project Design Document, when completing this template.
The instructions in this template are provided as guidance and do not necessarily represent an exhaustive list of the information that must be provided under each section.
Where a section is not applicable, the preparer must explain why it is not applicable. The section must be retained in the final document. Where it is not applicable, provide a clear explanation rather than stating only “not applicable”.
All instructions, including this introductory text, must be deleted from the final Monitoring Report before submission to ClimatePal.
All sections must be completed. If a section is not applicable, write “Not applicable” and explain why.
The Project Proponent must attach all data collected during the monitoring period in the annexes. The Monitoring Report summarizes the results. The annexes provide the source data, calculation files, indicator data, and evidence.
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1. [bookmark: project-information][bookmark: _Toc233719917]Project information
1.1. [bookmark: _Toc233719918]Project details
	Project title
	[insert]

	ClimatePal project ID
	[insert]

	ClimatePal Registry link
	[insert]

	Project Proponent
	[insert]

	Authorized Project Representative
	[insert]

	Representative authority reference
	CT03 Registration Deed of Representatives

	Host country
	[insert]

	Project location
	[insert]

	Project type
	[insert]

	Sectoral scope
	[insert]

	Applied methodology
	[insert name, version, date]

	Registered Project Design Document version
	[insert]

	Project start date
	[insert]

	Crediting period
	[start date] to [end date]

	Monitoring period
	[start date] to [end date]

	Monitoring Report version
	[insert]

	Monitoring Report date
	[insert]



1.2. [bookmark: project-summary][bookmark: _Toc233719919]Project summary
Provide a summary of the project implementation status during the monitoring period. The summary should not exceed one page.
	Project activity implemented during the monitoring period
	[insert]

	Baseline scenario summary
	[insert]

	Project boundary summary
	[insert]

	Monitoring approach
	[insert]

	GHG emission reductions and removals
	[insert]

	Main project deviations or data gaps
	[insert / none]

	Main safeguard or stakeholder issues
	[insert / none]


1.3. [bookmark: _Toc233719920]Double Counting and Participation under Other GHG Programs
The purpose is to identify potential overlap, double registration, double issuance, or double claiming of the project. Select Yes or No. If yes, provide the name of the other GHG program or carbon standard, project title, registration number, project status, crediting period, monitoring period overlap, units issued or requested, and the date of project inactivity, suspension, withdrawal, or deregistration in the other GHG program, where applicable.

	Is the project receiving, or does it intend to seek, crediting for the same GHG emission reductions or carbon dioxide removals under another GHG program or carbon standard?
	[yes/no] 

	Was the project registered or seeking registration under any other GHG programs?

	[yes/no]



1.4. [bookmark: project-location-and-boundary][bookmark: _Toc233719921]Project location and boundary
Indicate the project location and geographic boundary, where applicable, including geodetic coordinates for the project area and any relevant project activity areas.
For AFOLU projects or projects with multiple project activity locations, a separate KML file is required.
	Country
	[insert]

	Region / province / state
	[insert]

	Municipality / district
	[insert]

	Coordinates
	[insert]

	Project boundary file
	[insert annex/evidence reference]

	Map reference
	[insert annex/evidence reference]

	Coordinate reference system
	[insert]

	Leakage area, if applicable
	[insert / Not applicable]

	Project instances or sites, if applicable
	[insert / Not applicable]



1.5. [bookmark: implementation-status][bookmark: _Toc233719922]Implementation status
[bookmark: operational-status]Implementation compared with registered Project Design Document. Describe the implementation status of the project activities during the monitoring period, including:
· whether the project activities operated as planned;
· any events that affected GHG emission reductions, carbon dioxide removals, or monitoring;
· any material changes to the Project Proponent, project participants, ownership, project boundary, technology, management practices, or other relevant entities.
For AFOLU projects, also confirm whether previously implemented activities continued during the monitoring period and report any carbon stock loss, loss event, or reversal. Include the date identified, area affected, estimated tCO2e impact, corrective action, and how the project remains compliant with the ClimatePal Standard Basic and applicable methodology.
	Project component
	Status
	Explanation
	Evidence reference

	Project activity
	Same / Changed / Not applicable
	[insert]
	[insert]

	Technology or practice
	Same / Changed / Not applicable
	[insert]
	[insert]

	Project boundary
	Same / Changed / Not applicable
	[insert]
	[insert]

	Baseline scenario
	Same / Changed / Not applicable
	[insert]
	[insert]

	Monitoring plan
	Same / Changed / Not applicable
	[insert]
	[insert]

	Safeguards arrangements
	Same / Changed / Not applicable
	[insert]
	[insert]

	Stakeholder engagement
	Same / Changed / Not applicable
	[insert]
	[insert]



1.6. [bookmark: _Toc233719923]Deviations
[bookmark: X955412f04f5b569ff2efaf120b498f2f7b83d04]Describe any methodology deviations applied during the monitoring period. Also include any deviations from previous monitoring periods that are still relevant.
For each deviation, explain why it was needed, which monitoring or measurement procedure it affected, and how it was treated conservatively. The explanation must show that the deviation did not reduce the conservativeness of the GHG emission reduction or carbon dioxide removal calculation. Provide an explanation for the deviation.
Provide evidence for each deviation and any conservative adjustment applied.
If no methodology deviations were applied, state that no methodology deviations were applied during the monitoring period and that no previous methodology deviations remain relevant.
2. [bookmark: _Toc233719924]Monitoring of ClimatePal Carbon Principles
2.1. [bookmark: climatepal-standard-basic-compliance][bookmark: _Toc233719925]SDG contributions
[bookmark: methodology-compliance]Provide the information for each SDG contribution. Do not include activities that were implemented only in previous monitoring periods. If no relevant activities were implemented during the monitoring period, state this and explain why no Sustainable Development contribution is reported for the period.
Use the official SDG targets and indicators to identify the SDG targets to which the project contributed (https://unstats.un.org/sdgs/indicators/indicators-list/). 
The Project Proponent must report contributions to at least three SDGs, with at least one indicator for each reported SDG. If fewer than three SDGs are reported, the Project Proponent must provide a justification for ClimatePal review and acceptance.

	SDG
	SDG target
	Indicator
	Current project contributions
	Contributions over project lifetime
	Data source

	SDG 1: [insert]
	[insert]
	[insert]
	[insert]
	[insert]
	[insert]

	SDG 2: [insert]
	[insert]
	[insert]
	[insert]
	[insert]
	[insert]

	SDG 3: [insert]
	[insert]
	[insert]
	[insert]
	[insert]
	[insert]




2.2. [bookmark: climatepal-carbon-principles-summary][bookmark: sdg-contributions][bookmark: ecosystem-services-provision][bookmark: X8e7f65ea01369d9853e54988b5f09a1090cf386][bookmark: _Toc233719926]Ecosystem Services Provision
[bookmark: biodiversity-enhancement]Provide a description of the project activities implemented during the monitoring period that resulted in Ecosystem Services Provision. The description must include:
· the project activities, technologies, measures, or interventions implemented during the monitoring period;
· the location of the activities;
· how these activities resulted in the Ecosystem Services Provision reported;
Evidence supporting Ecosystem Services Provision must be provided in the appendices to this Monitoring Report.
Do not describe activities implemented only in previous monitoring periods. Where no relevant activities were implemented during the monitoring period, state this and explain why no Ecosystem Services Provision is reported for the period.
	Ecosystem service
	Indicator
	Current project contributions
	Contributions over project lifetime
	Data source

	[insert]
	[insert]
	[insert]
	[insert]
	[insert]

	[insert]
	[insert]
	[insert]
	[insert]
	[insert]

	[insert]
	[insert]
	[insert]
	[insert]
	[insert]



2.3. [bookmark: _Toc233719927]Biodiversity Enhancement
[bookmark: positive-social-impact]Provide a short description of the project activities implemented during the monitoring period that resulted in Biodiversity Enhancement. The description must include:
· the project activities, technologies, measures, or interventions implemented during the monitoring period;
· the location of the activities;
· how these activities resulted in the Biodiversity Enhancement reported in.
Evidence supporting Biodiversity Enhancement must be provided in the appendices to this Monitoring Report.
Do not describe activities implemented only in previous monitoring periods. Where no relevant activities were implemented during the monitoring period, state this and explain why no Biodiversity Enhancement is reported for the period.

	Biodiversity service
	Indicator
	Current project contributions
	Contributions over project lifetime
	Data source

	[insert]
	[insert]
	[insert]
	[insert]
	[insert]

	[insert]
	[insert]
	[insert]
	[insert]
	[insert]

	[insert]
	[insert]
	[insert]
	[insert]
	[insert]



2.4. [bookmark: _Toc233719928]Positive Social Impact
[bookmark: safeguards-and-no-harm-check]Provide a short description of the project activities implemented during the monitoring period that resulted in Positive Social Impact. The description must include:
· the project activities, technologies, measures, or interventions implemented during the monitoring period;
· the location of the activities;
how these activities resulted in the Positive Social Impact reported.
Evidence supporting Positive Social Impact must be provided in the appendices to this Monitoring Report.
Do not describe activities implemented only in previous monitoring periods. Where no relevant activities were implemented during the monitoring period, state this and explain why no Positive Social Impact is reported for the period.
	Positive Social Impact
	Indicator
	Current project contributions
	Contributions over project lifetime
	Data source

	[insert]
	[insert]
	[insert]
	[insert]
	[insert]

	[insert]
	[insert]
	[insert]
	[insert]
	[insert]

	[insert]
	[insert]
	[insert]
	[insert]
	[insert]



3. [bookmark: _Toc233719929]Safeguards, stakeholders, and no-harm assessment
3.1. [bookmark: _Toc233719930]Stakeholder consultation 
Use the table below to describe the process and outcomes of stakeholder communication and FPIC discussion carried out during the monitoring period and before verification. 
	Stakeholder consultation group
	Communication method
	Date / period
	Main topic
	Feedback or concern received
	Free, Prior, and Informed Consent status
	Response / action taken
	Evidence reference

	Local communities
	[insert]
	[insert]
	[insert]
	[insert]
	Obtained / Not required / Pending / Not obtained
	[insert]
	[insert]

	Indigenous peoples
	[insert]
	[insert]
	[insert]
	[insert]
	Obtained / Not required / Pending / Not obtained
	[insert]
	[insert]

	Landowners / land users
	[insert]
	[insert]
	[insert]
	[insert]
	Obtained / Not required / Pending / Not obtained
	[insert]
	[insert]

	Project participants / beneficiaries
	[insert]
	[insert]
	[insert]
	[insert]
	Obtained / Not required / Pending / Not obtained
	[insert]
	[insert]

	Local authorities
	[insert]
	[insert]
	[insert]
	[insert]
	Obtained / Not required / Pending / Not obtained
	[insert]
	[insert]

	Other affected stakeholders
	[insert]
	[insert]
	[insert]
	[insert]
	Obtained / Not required / Pending / Not obtained
	[insert]
	[insert]


3.2. [bookmark: _Toc233719931]Public Comments 
Use the table below to summarize all comments received through stakeholder consultation during the monitoring period, including comments received outside any formal public comment period.
	Public comment
	Result and action taken

	[insert]
	[insert]



3.3. [bookmark: _Toc233719932]Grievance Redress Procedure
Use this section to describe any grievances raised during the monitoring period and how the Project Proponent addressed and/or resolved them. Include the grievance issue, date received, stakeholder group, action taken, status, resolution, and evidence reference.
Where no grievances were raised, state this clearly and confirm that the grievance procedure remained available and accessible to stakeholders for ongoing consultation during the monitoring period.
3.4. [bookmark: _Toc233719933]Risk assessment 
Use the table below to identify and summarize risks.
For each identified risk, describe the mitigation, prevention, or corrective measures implemented by the Project Proponent. Measures must be proportionate to the risk and must show how the project protects the rights and interests of affected stakeholders, including workers, Indigenous Peoples, local communities, customary rights holders, landowners, land users, and other affected groups.
The assessment must consider labour and human rights risks, Indigenous Peoples’ and local communities’ rights, FPIC where applicable, cultural heritage, land and resource rights, and relevant protections under the United Nations Declaration on the Rights of Indigenous Peoples and ILO Convention 169 where applicable.
Where relevant, the Project Proponent should refer to applicable laws, permits, land agreements, stakeholder consultation records, FPIC records, grievance records, labour policies, health and safety procedures, cultural heritage assessments, land tenure evidence, and other project evidence.
Where no risk is identified, write “No risk identified” in the risk description column and provide a short justification in the actions or measures column.

	Potential risk identified
	Description of risk identified
	Mitigation actions or preventative measures taken

	Working conditions and labor

	Unsafe working conditions
	[insert]
	[insert]

	Lack of personal protective equipment
	[insert]
	[insert]

	Excessive working hours
	[insert]
	[insert]

	Unfair wages
	[insert]
	[insert]

	Child labor or forced labor
	[insert]
	[insert]

	Lack of worker contracts
	[insert]
	[insert]

	Lack of worker grievance access
	[insert]
	[insert]

	Discrimination in recruitment or employment
	[insert]
	[insert]

	Human rights

	Discrimination or exclusion of vulnerable groups
	[insert]
	[insert]

	Restriction of access to resources
	[insert]
	[insert]

	Lack of meaningful consultation
	[insert]
	[insert]

	Retaliation against stakeholders
	[insert]
	[insert]

	Privacy or data-protection risks
	[insert]
	[insert]

	Unequal access to project benefits
	[insert]
	[insert]

	Indigenous Peoples and Cultural Heritage

	Lack of Free, Prior, and Informed Consent
	[insert]
	[insert]

	Impacts on Indigenous Peoples’ lands, territories, resources, or livelihoods
	[insert]
	[insert]

	Disturbance of cultural heritage sites
	[insert]
	[insert]

	Restriction of access to sacred or culturally important areas
	[insert]
	[insert]

	Inadequate participation in decision-making
	[insert]
	[insert]

	Land rights

	Unclear land tenure
	[insert]
	[insert]

	Disputed land ownership or use rights
	[insert]
	[insert]

	Involuntary displacement
	[insert]
	[insert]

	Restriction of access to land or natural resources
	[insert]
	[insert]

	Overlapping claims
	[insert]
	[insert]

	Lack of documented land-use agreements
	[insert]
	[insert]

	Conflict between landowners, users, or communities
	[insert]
	[insert]

	Biodiversity and ecosystem

	Habitat loss or degradation
	[insert]
	[insert]

	Disturbance of protected or threatened species
	[insert]
	[insert]

	Introduction or spread of invasive species
	[insert]
	[insert]

	Reduction in ecosystem services
	[insert]
	[insert]

	Negative impacts on water, soil, or ecological connectivity
	[insert]
	[insert]

	Leakage of environmental impacts outside the project boundary
	[insert]
	[insert]


3.5. [bookmark: monitoring-system-and-data-management][bookmark: _Toc233719934]Benefit Sharing
Describe below the benefit sharing plan and implementation. Describe which stakeholder groups are covered by the plan, what benefits are provided, how benefits are distributed, who is responsible for delivery, and how implementation is monitored. If stakeholders renegotiated, changed, or opted out of the benefit-sharing plan during the monitoring period, describe the change, the reason for the change, the affected stakeholder group, and the date the change took effect.
The Project Proponent must summarize the outcomes of the benefit-sharing plan during the monitoring period, including benefits delivered, beneficiaries reached, and any issues or corrective actions.
Where affected stakeholder groups request that parts of the benefit-sharing plan or outcomes remain confidential, the Project Proponent may provide the full information as a commercially sensitive appendix. In such cases, the Monitoring Report must explain which information is withheld, why it is sensitive, and provide evidence that the affected stakeholder group requested or agreed to keep the information private.
3.6. [bookmark: _Toc233719935]Rare, Threatened, and Endangered species
If the project area includes or is close to habitat for rare, threatened, or endangered species, list the relevant species in the table below. Provide evidence that project activities during the monitoring period did not harm those species, their habitat, or their ability to use the area.
	Identified species or habitat
	Project impact 

	[insert]
	[insert]


[bookmark: qaqc-checks]
3.7. [bookmark: _Toc233719936]Baseline Reassessment 
If the project underwent a baseline reassessment during the monitoring period, provide a summary of the reassessment.
The summary must include the version of the approved methodology applied, or the replacement methodology used where relevant; the sections of the Project Design Document updated to reflect the revised baseline; whether the previous baseline scenario remains valid; and, where it is no longer valid, a summary of the revised baseline scenario.

	Did the project undergo baseline reassessment during the monitoring period?
	[yes/no]

	Summary
	[insert]



4. [bookmark: monitored-data-and-parameters][bookmark: _Toc233719937]Monitored data and parameters
4.1. [bookmark: fixed-parameters][bookmark: _Toc233719938]Fixed parameters
Complete the table below for each data item or parameter that was determined or made available at validation and remains fixed throughout the project crediting period. Copy the table as needed for each fixed data item or parameter.
	Data / Parameter
	

	Data unit
	

	Description
	

	Source of data
	

	Value applied
	

	Justification of choice of data or description of measurement methods and procedures applied
	

	Purpose of data
	

	Comments
	



4.2. [bookmark: monitored-parameters][bookmark: _Toc233719939]Monitored parameters
Complete the table below for all data and parameters monitored during the project crediting period (copy the table as necessary for each data unit/parameter).
	Data / Parameter
	

	Data unit
	

	Description
	

	Source of data
	

	Description of measurement methods and procedures to be applied
	

	Frequency of monitoring/recording
	

	Value monitored
	

	Monitoring equipment
	

	QA/QC procedures to be applied
	

	Purpose of the data
	

	Calculation method
	

	Comments
	


[bookmark: data-gaps]
4.3. [bookmark: _Toc164087769][bookmark: sampling-and-permanent-sample-plots][bookmark: _Toc233719940]Monitoring Plan
Describe the process and schedule followed during the monitoring period for obtaining, compiling, and analyzing the monitored data and parameters.
Describe the monitoring system used during the monitoring period, including how monitored data and parameters were measured, recorded, stored, aggregated, checked, and reported. Where monitoring equipment was used, describe the calibration process and provide relevant evidence.
Describe the organizational structure for monitoring, including the roles, responsibilities, and competencies of the personnel involved in data collection, data review, calculations, QA/QC, and reporting.
Describe any internal audits or reviews carried out during the monitoring period, including any non-conformities identified and the corrective actions taken.
Where sampling was used, describe the sampling approach, including target precision levels, sample size, sample locations, stratification, measurement frequency, and QA/QC procedures. Where applicable, confirm whether the required confidence level or precision was achieved.
Where useful, include a diagram showing the GHG data collection and data management process.

5. [bookmark: ghg-calculation][bookmark: _Toc233719941]GHG calculation
5.1. [bookmark: calculation-approach][bookmark: _Toc233719942]Baseline emissions
[bookmark: ghg-calculation-summary]Calculate the baseline emissions and, where relevant, baseline carbon stock changes for the monitoring period using the approved methodology.
If the baseline scenario includes carbon stock gains or removals, the baseline result may be below zero where those gains are greater than the baseline emissions.
Where the approved methodology separates emission reductions from carbon dioxide removals, present these results separately.
Set out the equations, input data, assumptions, emission factors, carbon stock data, and calculation steps used. The information provided must be clear enough for the calculation to be checked and repeated.
Include the full calculation trail in the emission reduction and removal calculation spreadsheet submitted with this Monitoring Report.
5.2. [bookmark: _Toc164087772][bookmark: _Toc233719943]Project Emissions
Calculate the project emissions and, where relevant, project carbon stock changes for the monitoring period using the approved methodology.
If project activities result in carbon stock gains or removals, the project emissions value may be below zero where those gains are greater than the project emissions.
Where the approved methodology provides separate procedures for emission reductions and carbon dioxide removals, present these results separately.
Set out the equations, input data, assumptions, emission factors, carbon stock data, and calculation steps used. The information must be sufficient for the calculation to be reviewed and repeated.
Include the full calculation trail in the emission reduction and removal calculation spreadsheet submitted with this Monitoring Report.
5.3. [bookmark: vintage-breakdown][bookmark: _Toc233719944]Leakage
Calculate leakage emissions for the monitoring period using the approved methodology.
Where the approved methodology provides separate procedures for emission reductions and carbon dioxide removals, present any leakage effects for each separately.
Set out the equations, input data, assumptions, emission factors, leakage sources, and calculation steps used. The information must be sufficient for the calculation to be reviewed and repeated.
Include the full leakage calculation trail in the emission reduction and removal calculation spreadsheet submitted with this Monitoring Report.
5.4. [bookmark: _Toc164087774][bookmark: _Toc233719945]Net GHG Emission 
Calculate the net GHG emission reductions and carbon dioxide removals generated during the monitoring period.
The calculation must use the approved methodology and must account for baseline emissions, project emissions, leakage emissions, carbon stock changes, and any required deductions or adjustments.
Include all relevant equations, input values, assumptions, and calculation steps. The information must be clear enough for the calculation to be reviewed and repeated.
Complete the tables below by vintage period, using calendar years. Baseline or project emission subtotals may be negative where removals or carbon stock increases are greater than emissions.
Total net CCUs = Baseline removals – project emissions – leakage 
Total CCUs issuance = Baseline removals – project emissions – leakage – buffer pool contribution – uncertainty deduction 
Where the approved methodology provides separate procedures for emission reductions and carbon dioxide removals, report reductions and removals separately.
For projects that are not required to assess permanence risk, complete the table below for the project crediting period.

	Vintage period
	Baseline emissions (tCO2e)
	Project emissions (tCO2e)
	Leakage emissions (tCO2e)
	Reduction CCUs (tCO2e)
	Removal CCUs (tCO2e)
	Total net CCUs (tCO2e) 

	DD-MMM-YYYY to 31-Dec-YYYY 
	
	
	 
	 
	 
	 

	01-Jan-YYYY to 31-Dec-YYYY
	
	
	
	
	
	

	01-Jan-YYYY to DD-MMM-YYYY
	
	
	
	
	
	

	...
	
	
	
	
	
	

	Total 
	
	
	
	
	
	



Complete the table below for the project crediting period. Note that the buffer pool and uncertainty deduction allocation is split proportionally between vintages. 
	Vintage period
	Baseline emissions (tCO2e)
	Project emissions (tCO2e)
	Leakage emissions (tCO2e)
	Buffer pool allocation (tCO2e)
	Uncertainty deduction (tCO2e)
	Reductions CCUs (tCO2e)
	Removals CCUs (tCO2e)
	Total CCU issuance (tCO2e)

	DD-MMM-YYYY to 31-Dec-YYYY 
	


	

	

	

	
	

	

	


	01-Jan-YYYY to 31-Dec-YYYY
	
	
	
	
	
	
	
	

	01-Jan-YYYY to DD-MMM-YYYY
	
	
	
	
	
	
	
	

	Total 
	
	
	
	
	
	
	
	


[bookmark: evidence-and-annex-index]
6. [bookmark: project-representative-declaration][bookmark: _Toc233719946]Project Representative declaration
The authorized Project Representative declares that:
the information in this Monitoring Report is true, accurate, and complete;
the project was monitored according to the registered Project Design Document, approved methodology, and ClimatePal Standard Basic;
all material deviations, changes, data gaps, incidents, grievances, and corrective actions have been disclosed;
monitoring data collected during the monitoring period is attached in the annexes;
ClimatePal Carbon Principles have been monitored and supported by evidence;
SDG contributions, Ecosystem Services Provision, Biodiversity Enhancement, and Positive Social Impact claims are supported by indicators, measured values, and evidence;
the reported GHG reductions or removals have not been double counted, double issued, or claimed under another carbon standard;
the Project Proponent has the legal right to request issuance of the ClimatePal Carbon Units listed in this report.
Signature item
Information
Authorized Project Representative name

[bookmark: annex-e-version-history]









7. [bookmark: _Toc233719947]Annexes

Provide any supporting information using this area. 







	Location
	Select the project country:
	Project type
	Enter project type.
	Project proponent
	Provide name and contact information.
	Crediting period 
	Select the number of years:
	Methodology 
	Provide the name of the methodology applied.
	PDD prepared by
	Enter name and full contact information (address, telephone number, email address).
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